How to setup Microsoft Outlook Express

When you open Outlook Express for the first time it will start a setup wizard. Choose “Create a new
Internet mail account”.

Internet Connection Wizard 5[

Setting up Internet Mail

The Internet Connection Wizard has detected previouzly installed e-mail software, Yau
can hawve pour Internet mail account zettings imported, 20 you can continue to uze therm
with pour new mail program.

% LCreate a new nternet mail account

™ Use an existing Internet mail account

Microzoft Windows Meszaging or Exchange or Outlook
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Next enter the name you wish to have show up as the “From” to the person you are sending the eMail
under “Full Name” [i.e. John Smith]. Note make the case the way you want it to show up.

Internet Connection Wizard 5[

Your Name

*fhen you zend e-mail, your name will appear in the From figld of the outgoing message.
Type pour name as you would like it to appear.

Display name: Mew [P Used

Far erample: John Sriith
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Now enter enter your eMail address and note that eMail addresses are not case sensitive.

Internet Connection Wizard 5'

Internet E-mail Address

Your e-mail address is the addrezs other people use to zend e-mail messages to vou.

E-mail address: |ipnewuser@ipinc.net

For example: someoned@microsoft. com
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Now enter the “Incoming Server”, and “Outgoing Server” information. Note please review your “User
Information” you received as to how this is setup, or contact us. New accounts should use
“atlas.ipinc.net” as the “Outgoing Mail Server”. Old account may still use “mail.ipinc.net” for the
“Outgoing Server”.

Internet Connection Wizard 5[

E-mail Server Names

My incoming mail zerver iz a IF'DF'3 'l SETVEL

Incoming mail [POP3, IMAP or HT TP zerver:

mail.iping. net

An SMTP zerver iz the gerver that iz used for pour outgoing e-mail.

Dutgoing mail [SMTRP) zerver:

atlaz.ipinc. nef
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Now enter your “Account name” and “Password” from the “User Information” sheet.

Internet Connection Wizard 5'

Internet Mail Logon

Type the account name and password wour Intemet service pravider has given you.,

Account name: Iipnewuser

Esmamansl I xxxxxxxx

v Remember password

|f paowr [nternet service provider requires pou to uze Secure Pazsword Authentication
[SP&) o access wour mail sccount, select the 'Log On Using Secure Pazsword
Authentication [SPA)' check box,

[ Log on using Secure Password Authentication [SPA]
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You are now done with the first part of the setup after you click “Finish” and if it asks you if you wish
to import information from another eMail program on your system this is a personal preference on your

part.

Internet Connection Wizard 5[

Congratulations

You have successfully entered all of the information reguired to set up pour account,

To zave these settings. click Finish.

Cancel
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You should now be inside the Outlook Express program

¥ Dutlook Express - Ipnewuser _1al =l
J File Edit Yew Tools Message Help |

IR = 3

Create Mail Send/Recy Addresses Find

=& Outlook Express Ipnewuser

=

Folders X |
I'_:,.f] Outlook Express
=6 Lacal Folders for Ipnewuser

Go tomsa® -l

Find a Message... Identities v

Tip of the day x
B Sent Ttems E-mail
3 Deleted Ttems Use the address book to
L %F} Drafts store contact infarmation,

B There is 1 unread Mail message in vour Inbox such as e-m;‘nl addresses,
home or business addresses,
and phone numbers,

@ Create a new Mail message

To create a new entry, click
Addresses on the toolbar,
click New on the address
book toalbar, then click New
Contact.

Read Mail

Newsgroups

Setup a Mewsgroups account...

Contacks = *x

There are no contacts to display, Click | Contacts
on Contacks bo create a new contack,

Open the Address Boolk,.,

@ Find People...

[ When Outlook Express starts, go directly to my Inbax.

@ Working Criline o

At the top click “Tools”, and then “Accounts...” from the drop down. Next click on the “Mail” tab at
the top of this window and it should look like this. Then click the “Properties” button.

Internet Accounts 2=l

Al Mail |News I Drirectory Sewicel Add 3
Account | Type | Connection | Bemove |

mail ipinc. net mail [default] Arw dveailable

Properties |
Sef &z Mefault |
Import.... |
Export.. |

Set [Mrder,.. |

Cloze




Only perform this part of the operation if you “Outgoing mail [SMTP]:” is atlas.ipinc.net. Click on the
“Servers” tab at the top, and then click in the box next to “My server requires authentication” near the

bottom left hand side. Then click “Apply”.

¥® mail.ipinc.net Properties e |

General  Servers |C0nnection| Securityl .&dvancedl

Server Information

My incoming mail server iz a IF'D P3 TEIVEL

Incoming mail [POF3]): Imail.ipinc.net

Outgoing mail [SHTP]: |atlas.ipinc. et

Incaming Mail Server

Account name; Iipnewusel

Ixxxxxxxx

Pazzword:
[¥ Remember password

™ Log on using Secure Password Authentication

Outgoing Mail Server

[w iy server requires authenticatiort Settings... |

Ok I Cancel | Apply |

Next click on the “Advanced” tab at the top of the window, change the “Outgoing mail [SMTP]:” to
“587”, and change “Server Timeouts” to “3 minutes” by moving the slider bar to the right. Now click
“OK”, then “Close” on the next window, and you should be ready to use your eMail.

#% mail.ipinc.net Properties 21l

Generall Sewersl Connectionl Security  Advanced |

Server Port Mumbers

Dutgoing mail [SMTP): IES? Use Defaults |

[~ This server requires a secure connection [S51)

Incoming mail [POP3): I'I 10

[~ This server requires a secure connection (351

Server Ti t

Short Lang 3 minutes
Sending

[ Ereak apart messages larger than IE;IJ 3: KB
Delivery

™ Leave a copy of messages on server

[" | Bemove from senver after |5 3: day(z]

[" | Bemove from server when deleted from 'Deleted ltems!

0K I Cancel | Apply
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